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State Officer Duties

President

· Presides over meetings

· Responsible for the meeting agenda 

· Contacts officer team on behalf of Association

· Recruitment

Vice President

· Presides at meetings in the absence of the President

· Carries responsibilities for program planning

· Supervises committees
Secretary

· Keeps all chapter records for a continuous reference to all that has happened

· Advises the president during the meeting about the agenda

· Keeps the minutes of each meeting in a permanent book and submits electronic file to State Office 

· Keeps the ND SkillsUSA constitutions and bylaws at each meeting to be used as a reference

Treasurer

· Collects officer expense forms and receipts for Association activities and turns the completed forms into the State office.

· Maintains accurate records of income and expenses of special projects

· Responsible for sale of state pins at National Conference

Reporter

· Writes news stories on Association activities

· Prepares news releases for the State conference

· Responsible for articles to the Alumni Newsletter

Parliamentarian

· Serves as the authority and consultant to the president on procedural matters

· Has a working knowledge of parliamentary law and gives professional opinions based on it

· Calls attention to errors in procedure

Historian

· Journals activities of the Association

· Responsible for collecting photos of activities

· Provides information for the ND SkillsUSA webpage

· Contributes articles to the Alumni Newsletter

